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1 	 Navigate to Organizational Management > Job catalogue.

2 	 In the Job catalogue, position yourself on the family of the chosen function. Click Create Job.

3 	 Complete the co-worker’s data in English, French and German.

4 	 To validate this setting, click Save.

! 	 • Do not forget to link this job to the selected position!
	 • You have the option to include a description of the job and modify the job in the catalogue if required.
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