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The distribution of an employee’s costs can be managed in two different ways in HROnline, depending on

the situation.

« Single distribution by cost center (see Helpcard 22_1_Create and assign a cost center) according to which a
department or a job defines 100% of the employee’s cost centre.

e Multiple distribution by cost center, according to which different cost centers are linked to the employee’s profile.

o Go to Employee Data > Contract Parameters > Cost Distribution.
Then click on Add.
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0 Fill in the type of cost distribution (wage/salary), the start/end date and click on Add.
o Select the desired cost center and the relevant distribution percentage.

o Remember to repeat the action until you reach a total of 100% for the cost centres.

o Click on save.
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